4

'é ’ the
\\/ CHR[J&

Co’mohc;f chool

———

Parent — Student Policy
Handbook

2016 - 17
Grades Pre-K — 7th

11511 Huffmeister Rd.
Houston, Texas 77065
281-469-8440
www.ctrschool.com



Table of Contents

Philosophy 4
Mission Statement 4
Notice to Parents and Students 5
ADMISSION POLICY
Non-Discrimination Policy 6
Admission Procedure 6
Student Withdrawals 7
FINANCIAL POLICIES
Tuition 7
Tuition Assistance 8
Fees 8
Money in School 8
Withholding Report Cards 8
ATTENDANCE POLICIES
Student Absence 9
Tardy Policy 10
Attendance Award 10
UNIFORMS
Uniform Item List 11
Dress Code Rules and Clarifications 12
Scout Uniforms 14
ACADEMIC POLICIES
Curriculum and Textbooks 15
Class Assignments 15
Homework 15
Grading 16
Report Cards and Progress Reports 16
Awards 17
Promotion and Retention 18
Standardized Testing 18
COMMUNICATION
School Newsletter — Crusader Chronicle 18
Teacher Weekly Communication 19
Crusader Communication Folder 19
Google Calendar 19
Conferences 19
Parental and Student Rights 20
Non-Custodial Parent 20
Communication Plan for Christ the Redeemer Catholic School 20
DISCIPLINE POLICY
Behavior Program 21




Major Offenses 22
Cell Phone and Electronic Devices 23
HEALTH
Immunizations 24
Sickness 24
Emergency Cards 25
Communicable Disease Control 25
Medications 25
Request for In-School Administration of Medicine 25
Health Screenings 26
Child Abuse and Neglect 26
STUDENT ARRIVAL AND DISMISSAL
Arrivals and Dismissals 26
After Care 28
Early Pick Up Procedure 29
LUNCH
Lunch Accounts 29
LIBRARY 30
BEFORE AND AFTER SCHOOL PROGRAM 30
PARENTAL INVOLVEMENT
Volunteers 33
GENERAL INFORMATION
Field Trips 33
Party Policy 34
Student Birthdays 34
School Pictures 34
Parent Visits 34
Articles Forgotten at Home or School 34
Lost and Found 35
Safety/Emergency Operations Plan 35
Emergency School Closing 35
Change of Address/Emergency Card Information 35
Extracurricular Activities 35
Appeals Process 36
Technology 36
2016-17 CALENDAR 37
REQUEST FOR IN-SCHOOL ADMINISTRATION OF MEDICINE FORM 39
POTTY POLICY 41
PARENT-STUDENT POLICY HANDBOOK ACKNOWLEDGEMENT FORM | 43




CHRIST THE REDEEMER CATHOLIC SCHOOL
PHILOSOPHY

Christ the Redeemer Catholic School strives to be an expression of the teaching mission of the Church,
passing on Christian hope and faith, deriving its philosophy from the Gospel and the teachings of the
Catholic Church.

Students, staff, teachers and parents purposefully create a community infused with religious truths and
Christian values where self-discipline, respect and responsibility are taught and lived.

Education is directed toward the whole child, spiritual, intellectual, moral, social and physical, in order
to bring each child to full potential.

The school maintains high expectations and standards of academic excellence, where human knowledge
and skills are valued for their own worth, but also are seen as deriving their most profound significance
from God's plan for His creation.

Individual talents are developed and children are encouraged to use their gifts in service to God,
neighbor and community.

CHRIST THE REDEEMER CATHOLIC SCHOOL
MISSION STATEMENT

The purpose of Christ the Redeemer Catholic School is to foster academic excellence with a love of God
and neighbor that inspires and challenges our children to become leaders who proclaim the Gospel of
Jesus Christ in word and action.



NOTICE TO PARENTS AND STUDENTS OF
CHRIST THE REDEEMER CATHOLIC SCHOOL

All policies, programs and explanations included in the Parent-Student Handbook are designed to help
facilitate the development of our students as spiritually, academically, socially and psychologically well-
rounded individuals. Through the success of our students come the greatest reward, fulfillment and
growth for each of our school staff members.

Please review this entire policy handbook to gain a complete understanding of what is expected of
students who attend Christ the Redeemer Catholic School.

Both the parent/guardian and the student will be asked to print and sign the Policy Handbook
Acknowledgment Form found at the back of this policy handbook. The form states that each member
has read and understands the information contained in this policy handbook and agrees to abide by the
school procedures, regulations and policies.

The school and/or the principal retain the right to amend this handbook for just cause. Parents will be
given notification if changes are made.

The school has the right to withdraw student(s) for the student(s) or parent(s)/guardian(s) failure to
comply with any of the policies contained herein.

All interpretation and application of the rules and policies contained herein are at the sole and final
discretion of the pastor and administration.

Success comes from working together. We thank you now for your cooperation and efforts in working
with us to make your child’s Catholic school experience a positive one. With the Lord’s guidance, we
will find success for each of our students.

The Policy Handbook Acknowledgment Form is due in the school office by the end of the first week of
school.

NOTE: No parents, groups or committees may use the school facilities without receiving permission
from the school administration and scheduling with the Parish Office. Please contact the school office if
a need arises.



ADMISSION POLICY

The Catholic schools in the Archdiocese of Galveston-Houston admit all students to the rights,
privileges, programs and activities made available to the student body. They shall not discriminate on
the basis of race, color, age or national origin in the administration of its admission, loan, athletic or
scholarship programs.

New admissions will be based on the following priorities:

Students currently attending Christ the Redeemer Catholic School.

Siblings of students currently attending Christ the Redeemer Catholic School.
Students currently enrolled in the Genesis Early Childhood Program.
Participating Catholics of Christ the Redeemer parish, as verified by the pastor.
Children of employees of Christ the Redeemer Catholic School and parish.
Families who are registered members of other Catholic parishes.

Non-Catholic families who may wish to enroll a child or children.
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Admission Procedure

1. Parents/guardians will complete an application form online and include digital copies of the following
documents. A non-refundable application fee will be charged as part of the online submission.

e Birth certificate
e Sacrament documents (Baptism Certificate, Certificate of First Holy Communion,
etc...)
e Last report card
Standardized test scores
e Recommendation forms
e Applicants for grades Pre-Kindergarten 3 — Kindergarten should submit one
recommendation to complete the application process. If the applicant has
attended any type of school or daycare program, this recommendation should
be filled out by his/her teacher. If this is the first time the applicant will be
attending school, the recommendation should be filled out by the
parent/guardian.
e Applicants for grades 1st — 6th should submit one principal and two teacher
recommendations to complete the application process.

2. A student entering Pre-Kindergarten 3 must be 3 years of age on or before Sept. 1.
A student entering Pre-Kindergarten 4 must be 4 years of age on or before Sept. 1.
A student entering Kindergarten must be 5 years of age on or before Sept. 1.

A student entering 1st grade must be 6 years of age on or before Sept. 1.

3. Upon receipt of the application form, application fee, and all required records and reports, an
academic evaluation will be administered. New students are required to shadow our students in
his/her current grade before being accepted.



4. The Admissions Committee makes the decision regarding acceptance of the new student.

5. Upon acceptance, an online registration form is completed and a non-refundable registration fee is
paid.

All new students are accepted on a probationary period that exists for six weeks, during which time a
decision is made whether or not the school can meet the needs of the child.

Students who are invited to return for the upcoming school year will register during the fall semester.
Fees are to be paid at this time. No student shall be re-admitted who has an outstanding financial
obligation to the school.

Student Withdrawals/Transfers

When a student is transferring to another school, parents should notify the principal and the homeroom
teacher. It is advisable to notify the school at least one week in advance of the transfer. All textbooks,
library books and other school property should be returned to the teacher. Transcripts and other school
records will be released only after all financial obligations have been met, all textbooks and library
books have been returned, and the student is in full compliance with the requirements laid out in the
technology agreement.

FINANCIAL POLICIES

Methods of Payment

Payments can be made by check or money order. Checks can be dropped off during office hours or
mailed to the school. Payments must be in a sealed envelope labeled with the child’s name and reason
for the payment.

Payments may be made online using a credit card or PayPal account at ctrschool.com/tuition. Online
tuition/fee payments will incur a convenience fee which is calculated at the time of checkout.

Tuition
One payment by :]r:/jvr?epf ygéigtzr?é’ Monthly payments
Number of Students Tuition June 1, 2016 ' 10 payments
3% discount Nov. 1 2016 Jun. - March
1% discount
1 $6,700.00 $6,499.00 $3,316.50 $670.00
2 $12,395.00 $12,023.15 $6,135.53 $1,239.50
3 $17,420.00 $16,897.40 $8,622.90 $1,742.00
4 $21,775.00 $21,121.75 $10,778.63 $2,177.50
5 $25,125.00 $24,371.25 $12,436.88 $2,512.50




$25 late fee added to any tuition payments not received by the 5™ of the month.

Tuition Assistance

A tuition assistance program is available for students on the basis of family need. Families interested in
this program are required to complete a financial aid application and supply the necessary information
for consideration. The Tuition Assistance Committee will consider the following factors:

e Family income and size

e Other undue burdens on the family's resources

e History of attendance at Christ the Redeemer Catholic Church
e Pastor input and evaluation

All financial information is held in strictest confidence.

Registration fees must be paid during registration or upon acceptance into Christ the Redeemer School.
Such fees are non-refundable and ensure a student's enrollment in the upcoming school year.

Application Fee — non-refundable
$50 per applicant
Registration Fee — non-refundable
$500 per student
Supply Fee
$75 per student
Activity Fee
(Includes class parties, special events, in-school/outside field trips, field trip/day T-shirt, etc. Overnight
trips for 5th-8th grades will have an additional cost.)
$100 per student

Money in School
When a check is sent to the school, it should be put in an ENVELOPE with your child’s NAME on it
and the PURPOSE of the check. The school office will not accept cash or handle cash payments.

Withholdinq Report Cards Archdiocesan Policy 3220.4
Report cards and/or transcripts are not issued at the end of the school year until all financial obligations
are met.

ATTENDANCE POLICIES

Daily attendance is the only effective way to assure continued academic progress. In compliance with
Texas Catholic Conference Education Department, schools are in session 180 days each year.
Parents/guardians are expected to honor the published school calendar. School absences are defined as:
Family emergency including death and or serious prolonged illness; and Absence due to illness
including dental and doctor appointments. If it is absolutely necessary for parents to remove a child from
classes for reasons other than family emergencies or illness, a written request should be submitted to the
principal indicating the reason for the absence and the number of days the student will be absent. A
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student not physically present at school or participating in a school-sponsored field trip or activity is
marked absent.

Regular school attendance is necessary for every student. The Archdiocese of Galveston-Houston uses
the compulsory attendance laws for Texas schools as a guide. Students are required to be in attendance
for at least 90 percent of the days classes are in session in order to receive credit for the class/course.
Excessive absences of 18 days or more in the school year may affect student promotion and/or re-
enrollment for the following year. Cases are reviewed on an individual basis.

Parents are required to contact the school office by 9 a.m. via phone or email to Angela Broussard,
Registrar, at angela.broussard@ctrschool.com on the day of an absence or in advance if known. Calls
made by students are not acceptable. If a student’s absence is not confirmed by 9 a.m., the school office
will attempt to contact the parent to verify the student’s whereabouts. When a pupil is absent from
school for any reason, a written excuse signed by the parent or guardian stating why the child was
absent, must be sent to the child's teacher. Please indicate the date(s) of absence(s), student’s name, and
reason. When a student’s absence for illness exceeds five (5) cumulative days, a statement from a
physician verifying the illness or condition requiring the student’s extended absence from school is
needed. If a student has established a questionable pattern of absences, a physician’s statement may be
required after a single day’s absence to clarify the absence as one for which there are extenuating
circumstances.

A student arriving at school after 10 a.m. or leaving before 1 p.m. is considered absent for a half day
even if the reason is a medical appointment. Students must be in attendance a minimum of two (2) hours
during the morning or afternoon to be considered in attendance for that portion of the day.

Students are expected to make up assignments and tests from absences. Students are given one day for
each day absent to complete make-up work. In most cases, students are given make-up assignments
upon their return to school. Class work or assignments may not be available prior to a planned absence.
A student absent for three (3) or more days can have class work or homework picked up for completion.
In order to receive homework on days that students are not present, parents need to email their teachers
by 9 a.m. to request the work. Work should be ready for pick-up in the office by 3:15 p.m. However,
teachers are not required to provide make up work/homework for unexcused absences.

DOCTOR/DENTAL APPOINTMENTS - Arranging doctor and dental appointments during the school
day is strongly discouraged. Please make a sincere effort to have all doctors’ appointments made after
school. If this is impossible and a student must be dismissed early, a note is to be sent to the teacher.
Parents should report to the school office to sign the check-out book before the student is released.
Parents will need to sign the student back in at the school office before the student returns to class. All
students will be required to bring a doctor’s note if they miss any part of the school day. You are
allowed two weeks to submit a doctor’s excuse to school. Failure to submit within this time period will
result in an unexcused absence.

RESTRICTED PHYSICAL ACTIVITY - If for any reason a student is not able to participate in physical
education class or recess for more than two (2) or three (3) days, please send a doctor’s note to the
homeroom teacher. The note should explain the situation, the physical activities restricted and the
approximate duration your child will not be able to participate in these activities.


mailto:angela.broussard@ctrschool.com

TARDINESS - A student is tardy if he/she arrives after the 8 a.m. bell rings. A student who is late is
required to report to the school office for a tardy slip before being admitted to class.

Habitual tardiness seriously affects a student's school performance and disrupts the class they are
entering. Tardies are recorded for each grading period on the report card. Five (5) tardies equal one (1)
day absent. If necessary, parents will be contacted to discuss habitual tardiness and students may be
subject to dismissal from school.

If a student misses two (2) to four (4) hours of the school day, they will be marked half a day absent.

An outstanding attendance award is given at the end of the year to students with three (3 or less
absences throughout the school year. NOTE: Five (5) tardies equal one (1) absence.
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UNIFORMS

Formal uniforms are to be purchased from:

Mills Uniform Company
9331 Katy Freeway, Suite B
Houston, TX 77024
713-464-3400
www.millswear.com
School code: 3362

Students should wear school uniforms every day, unless given special permission by the principal.
Formal uniforms can be worn any day of the week, but are required on Mass days (typically once per
week) and any other special occasions as designated by the principal. An optional casual uniform may
be worn on other days of the week. The details of the formal and casual uniforms are below. It is very
important to label every item of uniform clothing with the student's name. The uniform dress code is
strictly enforced. Students will observe the uniform dress code rules at all times. Students in violation of
the dress code will be given a uniform infraction slip. These violations will affect the student's
citizenship grade.

Items in the second through fourth columns must be purchased through Mills Uniform Company.

* All items marked with an asterisk are required.

Girls

Where to purchase

www.millswear.com

www.millswear.com

www.millswear.com

www.ctrschool.com

Grade

Pre-K 3 through 2nd

3rd through 5th

6th through 8th

All grades

Formal Uniform

Top Peter Pan collared White White
blouse* monogrammed monogrammed
oxford blouse (short oxford blouse (short
or long sleeve)* or long sleeve)*
Bottom Wine/khaki plaid Wine/khaki plaid Wine/khaki plaid

jumper*

skort*

skort or skirt*

Accessories

Fitted modesty
shorts*

Fitted modesty shorts
(if skirt option is
chosen)*

Outerwear Black monogrammed | Black monogrammed | Black monogrammed
sweater (button- sweater (button- sweater (button-
down or v-neck)* down or v-neck)* down or v-neck)*

Optional Casual Uniform

Top Black monogrammed | Black monogrammed | Black monogrammed
polo polo polo
White White White
monogrammed polo monogrammed polo monogrammed polo

Bottom Khaki skort Khaki skort Khaki skort
Khaki shorts Khaki shorts Khaki shorts
Khaki pants Khaki pants Khaki pants

Outerwear Black monogrammed | Black monogrammed | Black monogrammed

jacket — fleece or
nylon rain jacket

jacket —fleece or
nylon rain jacket

jacket —fleece or
nylon rain jacket
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Black hoodie spirit

sweatshirt
Boys
Where to purchase www.millswear.com www.ctrschool.com
Grade All grades All grades
Formal Uniform

Top White monogrammed oxford shirt*

(short or long sleeve)
Bottom Khaki pants*(Pre-K and K may wear

the pull-on option)
Accessories Plaid tie*
Outerwear Black monogrammed sweater

(button-down or v-neck)*

Optional Casual Uniform

Top Black monogrammed polo

White monogrammed polo

Bottom Khaki shorts (Pre-K and K may wear
the pull-on option)

Khaki pants (Pre-K and K may wear
the pull-on option)

Outerwear Black monogrammed jacket — fleece
or nylon rain jacket

Black hoodie spirit sweatshirt

Uniform Dress Code Rules

A student’s general appearance reflects their attitude toward the school and themselves. An abusive or
negative attitude hurts the entire school. Christ the Redeemer Catholic School students dressed in
uniform represent and reflect Christ the Redeemer Catholic School. Christ the Redeemer Catholic
School will be the sole judge of what is improper grooming and/or attire. Students out of dress code will
be sent to the office. Parents may be contacted to bring proper uniform attire for the student to remain at
school.

Spirit Shirt

Students will be able to purchase a Christ the Redeemer spirit shirt at the beginning of the school year.
The students will also be issued a STREAM shirt which they are required to wear on field trips and field
day. Students will have opportunities throughout the year to wear these on other non-uniform designated
days.

Extra Clothes
All preschool and kindergarten students are required to keep a full set of clothes, including socks and
underwear, at school. Preschool students MUST be potty trained.

Jewelry: Only one set of small, stud, pierced earrings at a time (girls only). No dangle or loop earrings
permitted. No bright colored earrings. No bracelets permitted on girls or boys. A modest, religious
medal or cross on a simple chain along with one small ring, and one watch are allowed. No beeping or
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chiming watches are permitted. No bright or neon colored watches and/or Fitbits. No body piercing. No
tattoos. The school will not be responsible for the loss, breakage, or theft of jewelry and/or other
personal items. Jewelry not conforming to these guidelines will be taken from the student and returned
as designated by the administration.

Cosmetics: No make-up or nail polish. No false nails. No cologne or perfume.

Hair: Hair must be neat, clean, natural color and well groomed at all times. No bleaching, tinting, or
highlights. Hairstyles that are deemed distracting to the educational environment are inappropriate.

Boys’ hair length cannot cover the eyebrows or be longer than the collar of a fully buttoned Mass shirt.
Hair must be neatly trimmed, no ponytails and/or braids. Facial hair is not allowed.

Girls’ hair must be controlled with barrettes, clips, etc. to keep it out of the face. Hair ribbons and bows
must be solid colors that match the school uniform or made from uniform material. Monogramming in
school colors is allowed. (White/Black/Khaki/Crimson) Hair ribbons and ponytail holders are not to be
worn as bracelets.

A parent/guardian will be notified by the Administration to remedy distracting appearance deemed not
suitable for continued enrollment.

Shirts/blouses: All shirts/blouses must be neat, clean and tucked in allowing the waistband and/or belt to
show. No ‘blousing out’. Shirts/blouses are to be correct size, not baggy. In the cold winter months
students may wear a 100% white cotton turtleneck or crewneck under their uniform shirt.

Skirts
Girls’ jumper and skirt must be neat, clean and the length must be no more than 2 inches above the knee.

Shorts

Boys and girls shorts must be neat, clean and the length must be 2 inches above the knee or longer. All
girls are to wear black modesty shorts under their skirts or jumpers at all times. Shorts are to be
purchased from Mills Uniform only. The uniform walking shorts may be worn from the start of school
through Nov. 30 and from March 1 through the end of school.

Belts
A black belt must be worn with pants/shorts that have belt loops. No distracting belt buckle allowed.

Shoes: PK is to wear only Velcro shoes. Matching pair of athletic (rubber-sole) shoes for boys and girls
which are white, black, gray or a combination of the three is to be worn on casual days. Mass days
require boys/girls to wear light tan boat shoes (e.g. Sperry’s, although they do not have to be the brand
Sperry). Girls can wear black/white saddle oxfords or black Mary Jane’s on Mass day as well. Laces
must be tied at all times. No lights, pumps, platform, boots, high tops, backless, open-toed, or wheels
allowed on shoes. No prints or patterns. No neon colors are acceptable on the shoe or the shoe laces.

Socks/tights: Solid white crew or ankle socks with no logos, lace, or decorations are permitted. Solid
black or white leggings or tights may be worn under the uniform shorts, skirts, or jumpers for warmth
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during cold weather. White or black knee high socks are permitted. Boys may wear white or black
socks.

Jackets/Coats
Jackets or sweatshirts must be purchased through Mills Uniform Company and/or Christ the Redeemer
Catholic School.

** No non-uniform jackets/coats/sweatshirts are permitted. There is an ample
selection of school approved winter wear. **

Hats
No hats, caps or head coverings may be worn in the school building during the school day.

Scout Uniforms

Boy Scouts and Girl Scouts are permitted to wear their uniforms to school for meeting days. Dress code
rules must be followed in relation to scout uniforms. The scout uniform shirt must have a collar. Girls
may not wear scout leggings. Scout uniforms may not be worn to school on Mass days.

P. E. Uniforms: 5™ — 8" grade students are required to wear designated uniforms during P.E. class. The
uniform consists of a T-shirt and shorts, which are available for purchase through Mills.

SPIRIT WEAR DAYS
Spirit shirts may be worn with school appropriate jeans or bottoms as defined below, and shoes on the
Friday of each week, or on special designated days. Spirit Shirts are defined as any CtRCS t-shirt.

Non-uniform Privileges

During the school year, special days may be designated as non-uniform dress days. Students are
instructed as to what constitutes appropriate attire for these occasions. Certain types of apparel are
inappropriate for school even on non-uniform dress days. Such clothing includes halters, shorts, skirts or
dresses that are not school uniform length, shorts with fringe, shorts made of sweat-pant or jersey
material, spaghetti-strap tops or dresses, T-shirts with offensive slogans/symbols, backless shoes, “no-
show” socks, and ragged clothing. Failure to dress appropriately will result in parents being notified to
bring appropriate clothing for students to remain at school that day.

Students not abiding by the dress code may result in exclusion from the special activity/event that day or
the possibility of losing future “non-uniform” privileges.

All articles of clothing (lunchboxes too!) MUST have student’s name written inside the item.
Please use a permanent marker to ensure that clothing can be returned to its proper owner.
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ACADEMIC POLICIES

Curriculum and Textbooks

The formal curriculum for Christ the Redeemer Catholic School is contained in the Galveston-Houston

Archdiocesan Curriculum Guides. These curriculum guides are based on Christian values and authentic
Catholic doctrine. A variety of supplementary materials in addition to basic textbooks are used to enrich
and expand the curriculum.

Textbooks are distributed to students at the beginning of the school year. Students will be fined for
damages beyond the normal wear or be asked to pay full replacement cost for books lost. Please review
the Technology Agreement for our device policy.

Class Assignments
It is the student's responsibility to keep up with class assignments.

e Students with excused absences will make up any work missed.

e Any student entering the school later in the day will make up work missed.

e Students absent on the day of a test will be expected to take the test the first day of returning to
school.

e Students will be given an allowance of one school day for each day the student was absent to make
up assigned work.

e On the day of an absence, classwork/homework requests need to be called into the office by 9 a.m.
to allow sufficient time for teachers to prepare. If a call is not made to the office by 9 a.m., the
student will get the work from the teacher the following day or upon returning to school.

It is the purpose of these guidelines to promote responsibility in our students.

Homework

The elementary grades will implement a combination of traditional and flipped classroom models, in
which students prepare for class by watching instructional videos, investigating of topics, and reading
ahead. Teachers will utilize the flipped classroom model on a per unit basis which will be scheduled
into the curriculum calendar. Homework may also include additional practice as assigned to achieve
mastery of an specific skill, class work that was not completed during the allotted time due to off task
behaviors, and/or preparation for upcoming tests and quizzes. All foreseeable homework will be
released to parents and students on the last day of the previous week, to allow for individual student
pacing, and be due for turn in on the first day of attendance the following week or other predesignated
date. Students should have no more than 30 minutes daily of additional homework, in addition to their
grade level independent reading requirement.

Homework sent home due to off tasks behaviors will result in a grade adjustment for that individual
assignment. Homework returned incomplete may require completion during student recess time, as
determined by teacher.

PreK does not assign homework.
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The upper grades will also implement a flipped classroom model in which students prepare for class by
watching lectures, investigating topics, and reading ahead. This model for homework will maximize
class time in which students can work with the expertise of the teacher, hands-on activities, and peer
consultation. Homework may also include additional practice as assigned to achieve mastery of an
objective, class work that was not completed during the allotted time due to off task behaviors, and/or
preparation for upcoming tests and quizzes. All foreseeable homework for the upcoming week will be
released to parents and students on the last day of the previous week to allow for individual students
pacing. Students should have about 45 minutes of homework each day in addition to independent
reading requirements.

In cases of extreme family situations, the parent needs to write a note to the teacher explaining why the
homework could not be done. This note is to be given to the teacher the day the homework is due.

Grading
PK: Will get Standards Based Report Cards the second and fourth quarter.

K: Will get Standards Based Report Cards the second, third and fourth quarter.
Grades 1-3: Will get Standards Based Report Cards all four quarters
Grades 4-8: Will get both numerical and Standards Based Grades on their report cards

Major Subjects
Grades 1-5: Religion, Language Arts, Reading, Math, Science, Social Studies
6-8: Religion, Language Arts, Math, Science, Social Studies

Grading Code Evaluation Code

A+ 99 - 100 E Excellent

A 95-98

A- 93-94 S Satisfactory

B+ 91-92 N Needs Improvement
B 88-90

B- 86 - 87 U Unsatisfactory

C+ 84 -85 Standards Based Grading Code
C 80-83

C- 78-179 EL: exceeds level

D+ 76 - 77 M: meets grade level standard
D 72-75

D- 70-71 P: progressing towards grade level standard
F below 70 BL: below grade level standard

Report Cards

Report cards are issued four times a year for grades 1-6th at the end of the nine-week grading period and
will be sent home with the student via the Crusader Communication Folder. You will need to sign the
quarterly report card form, each quarter, that will be kept in the communication folder.
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Pre-Kindergarten - Parent/student/teacher conferences are held in lieu of a written report the first nine
weeks. Report cards are issued after the second quarter and fourth quarter.

Kindergarten - Parent/student/teacher conferences are held in lieu of a written report for the first nine
weeks. Reports are issued for the subsequent quarters.

Report cards and records are withheld when financial responsibilities to the school have not been met.
These include tuition, before and after care payments, lunch charges, library fines, payments for lost or
damaged books, or non-compliance with the Technology Agreement .

Awards
An award ceremony is held at the end of the school year recognizing the following awards:

Crusader Kindness Award goes to one student in your class who consistently exhibits kindness and
compassion towards others. They live out the Catholic Faith in a way that is evident in how they respect
and treat others. You may reference your “Crusader of the Week™ section of your teacher binder. Please
make sure you consult with all enrichment teachers prior to finalizing your recipient of choice.

Inspired Learning Award goes to one student in your class who consistently does well academically in
all subjects. Their love of learning is inspiring and they are constantly pushing your class to the next
level.

Crusader STREAM Scholar goes to one student in each class
The student sets a high standard for the 5 C's: critical thinking, communication, collaboration,
creativity and compassion. They excel at STREAM projects and love the challenge.

Silver Honor Roll goes to students in grades 4-8 that have all A averages for all major subjects (ELA,
Math, Science, Social Studies, Religion)

Crimson Honor Roll goes to students in grades 4-8 that have all A and B averages for all major
subjects (ELA, Math, Science, Social Studies, Religion)

Crusader Subject Scholars goes to the student in each grade level that has the highest final average in
that subject.

Outstanding Attendance Award goes to students who have 3 or less days absent, including excused. 5
tardies = 1 absence

Kto3

Crusader Kindness Award
Inspired learning award
Crusader STREAM Scholar
4-5

Crusader Kindness Award
Inspired Learning Award
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Crusader STREAM Scholar
Silver and Crimson Honor Roll
6-8

Crusader Kindness Award
Inspired Learning Award
Crusader STREAM Scholar
Silver and Crimson Honor Roll
Crusader ELA Scholar
Crusader Math Scholar
Crusader Science Scholar
Crusader SS Scholar

Crusader Religion Scholar

Promotion

A student is promoted if, considering his/her abilities, he/she satisfactorily completed the work of the
current grade curriculum. Promotion from Pre-Kinder/Kindergarten shall be based upon accomplishing
the required essential curriculum elements as well as progress made in social and emotional growth.

Retention

A student may not be promoted to the next grade if, after considering the student’s abilities, the student
has not satisfactorily completed the current grade curriculum. Failing final grades may result in a student
not being promoted to the next grade.

If all avenues have been explored and the school cannot meet the needs of the student or the parent(s)
have not acted on the school’s recommendations regarding diagnostic evaluation, the principal has the
right to request withdrawal of the child (if currently enrolled) or refuse admittance.

Middle School Exams

Middle school students will have semester finals that test material covered in the given semester in all
core subjects. First semester exams will be held during the last week before Christmas break, and second
semester exams will be held the last week of classes before grades are due for reporting.

Standardized Testing

Catholic schools in the Archdiocese of Galveston-Houston participate in achievement testing in the
spring of each year. Testing is one of several means of accessing pupil performance; therefore, all
students in grades 2-7 will be tested using the lowa Test of Basic Skills Program (ITBS).

Upon completion and return of scores, parents will be notified of test results. Test results are recorded
on the permanent record card.

Designated weeks for testing are published on the yearly school calendar. Parents are asked not to
schedule doctor/dentist appointments, family vacations or outings, etc., during testing weeks
unless there is a family funeral or medical emergency. Christ the Redeemer Catholic School
cannot guarantee a make-up date or time for any part of the test missed from the ITBS. Students
who miss a test due to an unexcused absence will not be permitted to make-up tests.
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COMMUNICATION

School Newsletter

A newsletter/bulletin called the “Crusader Chronicle” is published every Thursday. This bulletin will
contain a link to the School Events Google Calendar, announcements, information about important
events, and changes in schedules. Please read the “Crusader Chronicle” carefully every week. A link to
the online “Crusader Chronicle” will be sent via email on Thursday afternoon. This is an important
communicational link between the school and parents.

Any person/organization wishing to include information in the ”Crusader Chronicle”, please contact the
school office. Deadline for items to be published in the “Crusader Chronicle” is 11 a.m. Tuesday.

Teacher Weekly Communication
Teachers will send weekly newsletters every Friday. This may be done as a grade level in the upper
grades. Please check your email each week to read about important activities going on in your child’s

grade.

Crusader Communication Folder
Each student will have a Crusader Communication Folder that will go between home and school on a
daily basis. The folder will contain, but is not limited to;

Homework and/or newsletters for the week

Crusader SHIELD

Logins and Passwords organized by subject

Scope and Sequence for reading and math

PK-Fourth grade will have a parent communication section

Graded work to be sent home

Quarterly Report Card Acknowledgement form

Google Calendar
Parents are asked and encouraged to bookmark or join the parent CTR School Events Google Calendar
where important dates will be posted. A link will also be posted in the “Crusader Chronicle” each week.

Conferences

All available school resources shall be utilized to promote student success. Lines of communication will
be kept open to inform parents of student progress in all areas. Concerns about a student will be
addressed initially by the classroom teacher and parent. In the event that concerns continue, referrals for
additional assistance and resources may be pursued through the school administration.

Formal Conferences - Parent-student-teacher conferences are held twice a year, during the first grading
quarter (fall) and as needed during the third grading quarter (spring).

Informal Conferences —Discussions about your child’s progress are welcome throughout the school year.
However, teachers are not available to discuss issues during the regular school day without an
appointment. Contact the school office to leave a message for the teacher or send a note with your child.
Teachers will contact you within 24-48 hours of receiving the message. If you have not been contacted,
please call the school office so we can assist with the communication between home and school.
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Intervention Conferences — Parents of students who are experiencing academic, social and/or behavioral
problems will be asked to conference with the team of teachers who work with the student daily. At this
time, a School Intervention Plan will be completed to determine causes of the problems and
recommendations made to resolve the problem.

Parental and Student Rights
Christ the Redeemer Catholic School shall respect parental and student rights to information and to
confidentiality. The school shall:
1. Provide parents and students access to records directly related to the students
(e.g. duplicate report card, permanent record card, health records).
2. Obtain written consent of parents before releasing personally identifiable information from
student's records.

Non-Custodial Parent

Parental rights extend to either parent unless the school has been provided with evidence that there is a
court order, statute or legally binding document relating to such matters as divorce, separation or
custody that specifically revokes these rights. A copy of such document must be in the school file. In
case of joint custody, both parents should be equally informed of their child’s progress.

COMMUNICATION PLAN FOR CHRIST THE REDEEMER SCHOOL
The school communicates and keeps a continual dialogue with each of the following people.

Pastor - Each week, the school principal has a scheduled meeting with the pastor at which time he is
updated on all school matters and any concerns are addressed.

Faculty - A staff memo communicates important information to the staff. Each Friday, all teachers meet
with the principal to discuss concerns and plans. The principal encourages staff members to
discuss any concerns or problems in an ongoing open door policy with the office.

Parents - The principal explains communication procedures to the parents at parent orientation. Parent
Policy Handbooks are to be read online. Parents and students are required to complete an
acknowledgment form indicating that they have read all procedures, regulations and policies.

The principal and staff use telephone calls and personal notes for further communication.

It is suggested when a parent has a problem with the school, they first go to the person with
whom they have the concern. If the matter is not resolved, discuss the matter with the principal,
next the pastor and finally the Superintendent of the Diocese of Galveston-Houston Catholic
Schools.

Students - Each morning the principal and staff communicate with all the students. The school office is
a friendly place where all students are welcome to share problems or good news.

Superintendent’s Office - In order to maintain good communication with the school's main office in
Houston, the principal and staff attend meetings as requested.
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DISCIPLINE POLICY

BEHAVIOR PROGRAM

Christ the Redeemer Catholic School sets high expectations for appropriate behavior of its students.
Therefore, we include the teaching of appropriate behaviors, character traits and social skills as part of
the curriculum.

We use Love & Logic as the basis for our discipline. Positive reinforcement plays a key role in a
discipline program. At Christ the Redeemer, positive reinforcement occurs at many levels from the
classroom to administration, for individuals or groups of students.

School Wide Positive Reinforcement and Consequences are outlined below.

Positive Reinforcers (See next section for descriptions) Consequences (See next section
for descriptions)

SHIELD Crusader Communication Folder

Reverent Crusader Award (weekly) Reflection

Crusader of the Week (weekly) Lunch Detention

End of Year Awards Office Referral

Classroom Rewards (Examples, not limited to; verbal praise, | Friday Afternoon Detention
stamps or stickers, notes or calls home)

Safety Always

Helping Others
Integrity

Excellence

Love of God and Others
Determination

Crusader Shields
Any student observed “Wearing Their Crusader Shield” will be given a SHIELD. Students can turn in
earned SHIELD’s to their homeroom teacher for a reward.

Reverent Crusader Award
Homeroom teachers will choose a student each week that displays reverence and participates in the
weekly Mass.

Crusader of the Week

Each Thursday a Crusader of the Week will be named by the homeroom class voting. The Crusader of
the week will be someone who has consistently shown kindness and compassion to their peers. The
Crusader of the Week will be allowed to eat lunch on the stage on the Friday (or last day of that week)
of that same week, with a friend.
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Uniform Infraction

Students who are missing or in improper uniform will receive a Uniform Infraction. Teacher will fill out
form and student will be required to get a parent signature and return to homeroom teacher the following
day. After 3 infractions in a 9 week period, students in grades 3rd-8th grade will receive a lunch
detention.

Reflections

After verbal warnings or for a minor offense that needs direction, the student will be required to
complete a reflection on the behavior. In grades K-2 the teacher will assist the student in completing the
reflection. The student will take the form home to be signed by a parent and returned the next day. In
grades 3-7 the reflection will be assigned for homework and will be due the following day.

Lunch Detention
The teacher assigning the detention will send home a lunch detention notice to be signed by a parent.
The lunch detention will be served the following day. Lunch detention will only be given to grades 3-7.

Friday Afternoon Detention
The Friday Afternoon Detention consequence will be on a case by case basis and will be coordinated
with by Mrs. Sierra.

Friday Afternoon Detentions can be given for the following, but are not limited to:
3 lunch detentions in a quarter
Repeated offenses
Fighting
Minor vandalizing of property
Cheating/Plagiarism
Abusive language and/or the use of profanity
Bullying- emotional or physical
Forgery
Any behavior that the teachers and Administration Team deem disruptive to the educational and
moral environment of the school or any behavior that does not comply with the discipline policy.

Office Referral

If a student does not respond to efforts made by the teacher to encourage appropriate behavior, the
parent and the principal will be notified. If inappropriate behavior continues, the student will be sent to
the principal’s office and the student will be given consequences for his/her behavior.

Major offenses include, but are not limited to a student:
possessing, using, selling, or distributing harmful or illegal substances, including alcohol
smoking or using any tobacco product
having possession and/or using a cell phone, beeper/pager, or any other type of communication
system during school
having possession of a weapon
making threats of bodily injury or harm to a student/school personnel
assaulting a student or any school personnel
vandalizing school property or the property of others
having possession of pornography
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participating in disruptive activities by a group such as gangs
engaging in chronic inappropriate behavior which disrupts the learning environment
participating in disruptive activities by a group such as gangs
engaging in chronic inappropriate behavior which disrupts the learning environment

These consequences may include:
Counseling the student
Parent notification (written or verbal)
Restitution
Lunch and/or recess detention
= Lunch detention is served by student on the same day or the next day
as the infraction.
Morning and/or after school detention
= Student must report to the front office.
= Morning Detention - 7 a.m.—7:50 a.m.
= After School - 3:30 p.m. - 4:20 p.m.

e In-school suspension
Late arrivals to any detention will be subject to refusal of entry and assignment of another detention.
Severe Clause: Out-of-school suspension or expulsion

If a student commits a major offense, the student will meet with the principal, followed by a Discipline
Committee meeting.

Major offense consequences may include:
e In-school suspension
e Out-of-school suspension
e Expulsion

I understand that unsatisfactory academic performance may result in a student being dismissed or not
being issued an invitation to return the following year. | also understand that the principal has full
authority to suspend or dismiss my son/daughter/ward for the good of the school with or without cause.

* Cell Phones And Electronic Devices
Students are not permitted to use electronic devices on campus while school is in session, unless it is a
school device.

Students may not use cell phones (including texting) on campus during school hours (7 a.m.-3:45 p.m.)
Cell phones must be turned off and in the student’s backpack while on campus - not on their person. The
school office phone may be used for emergencies. Calling parents for forgotten homework, projects or
making social plans, etc. does not constitute emergencies.

First offense: Phone will be taken and student can retrieve from the office at the end of the day.
Second offense: Phone will be taken and will not be able to retrieve until the following day.
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Third offense: Student will pay $15.00 to retrieve the phone after 24 hours.
The Principal will track offenses.

Parent cell phones must be turned off or put on vibrate while on the school campus or while attending
school activities.

HEALTH

Students in all schools of the Texas Catholic Conference Education Department must comply with all
required immunizations as set forth by the Texas Department of Health, Immunization Division. All
immunizations should be completed by the first day of attendance.

* Registration requirements for first-time students include a current immunization record on all required
immunizations. (Immunization exemptions are only permitted for medical reasons.)

* Parents/guardians will be informed of needed immunization(s) for student’s already enrolled in school.
Parents/guardians have 14 days to obtain the required immunization(s). If after 14 days the student has
not received the required immunization(s), the student will not be allowed to return to school until the
school receives proof of immunization(s).

All immunizations must include: day, month and year and must be validated. If the record is from
another state or country and does not have the day, month and year, a copy of the record can be
submitted by the school to the Immunization Division for approval. Immunization records are

required to be written in English.

Sickness

The school clinic is not set up to care for sick children. For the protection of all students, the following
guidelines have been set up. A child having one or more of the following symptoms will be sent home:

EXCLUSION GUIDELINES

RETURN TO SCHOOL GUIDELINES

Oral temperature of 100 degrees or above

Fever free for 24 hours without the use of fever
reducing medicine (i.e. Tylenol, Motrin)

\VVomiting, nausea or severe abdominal pain

Symptom free for 24 hours

Marked drowsiness or malaise

Symptom free

Sore throat, acute cold or persistent cough

Symptom free

Red, inflamed or discharging eyes

Symptom free - If bacterial infection — after 24
hours of antibiotic treatment and symptoms
subside.

Acute skin rashes or eruptions

Written physician release

Swollen glands around jaws, ears and neck

Written physician release

Suspected scabies or impetigo

After treatment has begun

Any skin lesion in the weeping stage

Symptom free

Diarrhea; runny, watery or bloody stool

Symptom free

Pediculosis (head lice)

After one treatment of medicated shampoo and in
returning to school, child will be checked by clinic
personnel. Child must be nit free. Child will be re-
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checked again by clinic personnel in seven to 10
days.

Other symptoms suggestive of acute illness Written physician release

For conditions other than emergencies, the student will be attended to in the clinic and allowed to return
to the classroom.

All families will fill out an Emergency Information Form at the start of each school year. All phone
numbers and emergency contacts MUST be kept up to date. Whether a child is not feeling well or a
serious accident occurs, parents or authorized persons should be able to be reached at all times. Please
inform the school office of any changes in this information throughout the school year.

Communicable Disease Control Measure

If your child has any type of infectious disease or rash, please notify the school clinic immediately. After
such disease, parents should take the child to the school clinic before re-entering the classroom.

Students will need a permit from their physician for re-admission to school. (Examples: measles,
mumps, chicken pox, pink eye, lice, impetigo, scabies, ring worm, hepatitis, mononucleosis, etc.)

MEDICATIONS IN SCHOOL

School personnel designated by the principal (a nurse or a non-licensed person) will give medication
necessary to allow a child to stay in school. The following are required for the administration of
medication in Catholic schools in the Archdiocese of Galveston-Houston Catholic schools.

Parents/Guardians

Parents/guardians are encouraged to schedule the administration of a student's medication in such a
manner that medication brought to school will be kept to a minimum. The physician may be able to
prescribe the medication to be taken before or after school hours. Written documentation must be
obtained from a parent/guardian stating that the parent/guardian understands that a non-licensed person
may give medication. It is the responsibility of the parent/guardian to bring to the school office all
medications, permission written and signed by a physician, and any equipment needed. Students are not
permitted to keep any medication or drugs in their pockets, backpack, or lunch kit. All medications
must be kept in the school clinic.

Permission and Instruction for Giving Medication

Medication is considered to be “by mouth,” inhalers, ointments and other external preparation, cough

syrup, cough drops, sore throat lozenges and all medications that can be purchased over the counter with

or without a physician’s order.

1. Scheduled (Daily), Short-term Medication or Treatment Request - Prescribed or over-the-counter
medication may be administered to students only upon written request by the parent/guardian and
physician. The request must state the student’s name, name of the medication, prescribed dosage of
the medication, route, time/s of administration of the medication, beginning and ending dates the
medication is to be given, liability release, and the signature of the parent/guardian and physician.
The “Medication Permission Form” is used to collect all the necessary information and
required signatures. Ordered treatments use the same form.

2. “As Needed” (PRN) - Prescribed or over-the-counter medication given on an “as-needed” basis or
“PRN” may be administered to students by a parent/guardian or physician. The information needed
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includes all the information from daily medications but will include the circumstances and condition
warranting administration of the medication, detailed information on administering the medication,
direction concerning dosage, route, frequency between medication doses, the maximum number of
doses a day, and when to notify parents. Treatments such as blood sugar monitoring for diabetes
are to provide the same information including details on how to perform the treatment. The
“Medication Permission Form” is used to collect all the necessary information and required
signatures.

Labels and Containers

All medication, prescribed or over-the-counter, must be in its original container and must be properly
labeled in English. A properly labeled prescription is a prescription with the pharmacy label stating the
student’s name, name of medication and date the prescription was filled. Over-the-counter medication
must be in the original container with directions and dosage labeled on the bottle with the student’s
name. No medication in unlabeled containers or plastic bags will be accepted.

The following will not be given:
» Sedatives, experimental drugs or dosages, herbal, dietary supplements, or other medication not
approved by the FDA or narcotic analgesics.
* Nebulizer treatments may only be given by a RN or LVN, or parent.

» At the end of the school year, all medication must be picked up from the clinic or it will be
destroyed.

Annual Student Screenings

Student screening for vision and hearing problems are state regulation pursuant to the Special Senses
Communications and Disorders Act of 1983. Student screening for spinal curvature is state regulation
according to TAC, Section 37.141-37.152

VISION AND HEARING SPINAL
First-time entrants All students in grade 6
Grades Pre-K, K, 1, 3,5, 7

Entrants from another state

Child Abuse and Neglect
Provisions of the Texas Family Code require reporting of all suspected child abuse or neglect under
penalty of fine or jail sentence or both, for failure to timely report.

STUDENT ARRIVAL AND DISMISSAL

Student Arrival

Parents with students in grades PK-3 thru 1% grade are asked to drive through the circle drive at the front
of the school to drop students off beginning at 7:40 a.m. Parents with students in grades 2" thru 7"
grade will follow afternoon car line route (see map below, red arrows), and students will exit cars
themselves on the side of the school building using the stairs that lead to sidewalk and proceed to class.
Parents can then exit straight, but watching for the lower grade cars going through the turn around.
Please do not block the drive through areas at any time during arrival or dismissal. To ensure an
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orderly drop off, parents are NOT to escort students to the classrooms. If you have children in multiple
grade levels then please use your discretion as to whether the older siblings can escort the younger ones
into the building.

Parents are welcome to park in the back parking lot by the church offices to walk their children in and
join us for our once a month assemblies on designated Fridays.

For families needing to drop students off earlier, we offer Before School Care. Students should be
brought to the PH from 7 a.m. - 7:45 a.m. There is a cost of $55 a month per student. Drop-ins will be
charged a fee of $10 per student per day before 7:45 a.m. This fee is to be paid to Christ the Redeemer
Catholic School.

Student Dismissal

Every family is required to choose ONE afternoon transportation. If a parent requires a change,
they must email the homeroom teacher AND Mrs. Mendoza at Aurelia.mendoza@ctrschool.com
by 2 p.m. the day of the change. Mrs. Mendoza will give the homeroom teacher a sticker that
indicates the change in afternoon transportation.

“Car Riders/Carpools”

Students will be dismissed and loaded into cars on the circle drive in the front of the school building.
School personnel will have a system to load individual students and carpools in a quick and orderly
fashion.
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Carpool drivers should:

e Enter the church lot from the light at Meisterwood and Huffmeister Road. Line up in three rows
on the far right section of the parking lot facing the school building.

e The duty teacher will move the cones and guide you into one line as you proceed around to the
circle drive.

e Another duty teacher will then load your child/children into your car.

e Make sure that your number is displayed from your visor. Details below. If you do not have
your school issued number displayed then you will be asked to park and get checked in at the
front office.

Walk-ups should

e Enter the church lot from the light at Meisterwood and Huffmeister Road and proceed down the
main lane and around to the back parking lot.

e Park your vehicle and walk-up the side walkway of the PH to the first side door that faces the
church.

e A duty teacher will call your child/children, once your number has been shown and verified.

Any adult without a number issued by the school will be sent to the front office for identification.

e You must exit from the road on the side of the Parish Offices. You cannot come back through
the main parking lot.

To ensure an orderly and speedy dismissal, each family will be assigned a number. These numbers will
be displayed on the driver side by attaching it to the visor and flipping the visor down. Teachers will be
positioned in car lines to relay FAMILY NUMBERS to school personnel who will then arrange for
students in that “NUMBER” to be ready for loading as the car approaches in the circle drive.

Families in carpools will decide on which family number to assign to their carpool. All students in the
carpool should memorize the carpool number. The school office must be notified of the carpool number
and all students included in the carpool by NOON on the first day of school. The school office must be
notified of any changes in carpools immediately.

After Care
Students going to the after school program will be called and led by the after-care teacher to the after-care room.

28



For Your Child’s Safety

If an adult other than the parent, guardian or regular carpool adult is to pick up a student, they must pick
up the student in the school office. A driver’s license will be required and they must be on the approved
pick up list.

Any students not picked up by 3:30 p.m. Monday - Thursday (2:30 p.m. on Friday) will be brought to
the school office. If the school office has not received communication from the parent/guardian, the
following steps will be taken:

1. The staff will try to contact the parents.

2. The staff will try to contact the adults on the emergency form authorized to
pick up the child immediately.

3. The student will be taken to after school care and the drop-in rate of $ 35 will
be charged.

Parents will sign out the student.

Early Pick Up Procedure
If a student needs to be picked up early, they must be picked up no later than 2:45 P.M.. Any time after
that time, parents will be directed to car line or walker door.

LUNCH

Our lunchroom staff works hard to ensure students are eating nutritionally based meals. We strive to
meet federal standards concerning age-appropriate nutritional guidelines. School menus are published
monthly and posted on the school website. Payments for school lunch will be managed through our hot
lunch vendor, Justus & Co. Catering. Parents will review the menu monthly, fill out the paper order
form and choose which meals to pre-purchase for the student. Parents will be emailed an invoice and
will pay via credit card (online) or check made payable to Justus & Co. Catering (school drop box). A
credit card number on file is necessary to purchase hot lunch. Menu is subject to change.

Meal prices:
Pre-K thru 2™ oS 455
B U 70 oo e $ 4.75

Justus & Co. will provide lunch for any child who has forgotten their lunch. Parents will be invoiced the
appropriate meal price plus a $.50 service fee per lunch. Please note that lunches must be pre-ordered
and that this option is only available for emergency situations. Justus & Co. is unable to provide meals
for students with unpaid invoices. Cancelations due to illness, etc. must be received prior to 7 a.m. on
the day of the lunch order to receive a credit for another day. Refunds cannot be issued.
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Parents are welcome to join their children during lunch once a week after Labor Day, but please contact
the school office before 9 a.m. If you wish to purchase an adult lunch from the school cafeteria, please
order through the vendor

Students may not bring carbonated drinks from home. Please do not put a carbonated drink in a thermos
or other type of drink container; they may explode or spill.

LIBRARY

Christ the Redeemer Catholic School is fortunate to have an ever-growing library and media center. Our
library is partially funded by donations to our library and memorials. The funds are used to purchase
library bound books bearing a bookplate with the donor's name. Books purchased in memory of a loved
one include a notation on the bookplate.

Our library plans to hold two book fairs per year. These are exciting events for the students and we
welcome your participation. The dates will be posted to the school website and on the monthly calendar.

Each class visits the library every week. Library periods are posted and students are allowed to check
out a specified amount of books according to their grade level. Parents are urged to encourage reading,
research and proper care of borrowed materials.

Check out is good for one week and may be renewed one additional week

Pre-K will not check out books

Students in Kindergarten may check out 1 book; students in grades 1-7 may check out 2 books

If a student does not return their book(s) when due, they will not be allowed to check out again

until books are returned

Overdue notices will be sent out after 2 weeks

Daily fines will not be charge, however, books that are out for more than 1 month will be

considered lost and will be charged a $20 replacement fee on their student invoice

Books turned in after the replacement fee has been invoiced will be accepted, but no refunds will

be given

Please encourage students to be responsible with their books

Any books not turned in as requested for library invoice (usually scheduled before Christmas and

again at the end of the year) will be considered lost and a $20 replacement fee will be placed on

student invoices

Students will be expected to reimburse the school for the cost of damaged or lost books.

EXTENDED DAY PROGRAMS

Mission Statement: The mission of the Before and After School Programs in the Catholic Schools is to
provide a safe, caring environment where respect for Christian values is evident before and after regular
school hours. Before and After School Programs in the Archdiocese of Galveston-Houston seek to
provide a structured and productive environment for students that offer opportunities for recreation,
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organized games, rest, nutrition, home-work time and tutorial assistance, so that students may feel safe
and respected.

Admissions: Students must be registered in the program in order to utilize BASP. There is a $35 per
student, per year registration fee. Registration changes may be done on a monthly basis. Any request to
enroll/drop from the program should be done before the first of the month. To make changes to BASP
enrollment, please contact the director at basp@ctrschool.com. BASP must ensure proper student to
teacher ratios are maintained; therefore, we are unable to accommodate drop-ins. To enroll, the online
registration form must be completed in full.

Tuition: Tuition is due at the first of the month and can be found here BASP

Program: CtRCS BASP is open on all full school days. There is no before or after care when school is
not in session and after care is closed on early dismissal days. Before care opens at 7 a.m. After care
closes at 6 p.m.

Communication: Parents will be informed of program changes and upcoming events through a
monthly email. Any changes to student information (authorized pick-ups, contact information,
medications etc) must be made in writing to the the school office at registrar@ctrschool.com with the
BASP Director on copy ( basp@ctrschool.com).

Before Care Sign In; Parents must walk students in to the before care room and sign them in for the
day. Students may not arrive without their parent.

After Care Sign Out: Parents, or persons on the authorized pick-up list, must sign the student out by 6
p.m. Late fees will start to accrue at 6.01 p.m. Parents should exit the classroom with their child after
signing them out. Any person picking up the child must bring a valid 1D with them. Students will only
be released to persons on the authorized pick-up list.

Late Pick-Ups: If the parent is going to be late to pick up the student, the following steps should be
taken. 1) Make every effort for an authorized person to pick up the student on time. 2). Call the BASP
phone at 281-730-3502 as soon as you know you will not be on time so that we make arrangements for
staff to stay late. Do not call the school office, it will be closed at this time.

Late Fees: Parents will have late charges added to their school account. Payment of these fees is due
within 5 days to the Business Office. Late fees start at 6:01 p.m. at a rate of $1 per minute. Repeated
late pick-ups may result in dismissal from BASP.

Discipline: Student discipline in before/after care will be consistent with the discipline plan outlined for
CtRCS.

Health and Safety: If a child becomes sick during BASP they will be asked to rest in an isolated area
until a parent arrives for pick-up. Parents will be called for immediate pick-up if the child exhibits the
following symptoms:

o Fever over 100 degrees

0 Vomiting, nausea, or severe abdominal pain

0 Marked drowsiness

31


http://ctrschool.com/before-and-after-school-care-registration-1
mailto:basp@ctrschool.com

Sore throat or bad cough

Red, inflamed, or discharge of the eye

Head lice

New rashes or skin eruptions

Earache

Any symptoms suggestive of an acute illness

O 0O O0OO0OO0Oo

Homework: Homework time will be scheduled for students in 4th-7th grades (45 minutes Monday
through Thursday). Students will be required to be quietly studying, completing homework or reading
at this time. Please have your student bring a book to read in the event they finish their homework
before the end of homework time. This is not a tutoring session, but rather a time for students to work on
quietly on homework if necessary.

Emergency Procedures: Safety Drills will be completed in accordance with diocese and school
guideline.

Snack: Snacks will not be provided for Before Care. Students are welcome to bring breakfast from
home. Food should be nutritional and in a disposable container. Students must be seated at a desk or
table while eating. A small snack will be provided daily at After Care. Students are welcome to pack
additional snacks from home. The same rules apply as above.

Records: Records (Sign-In, Sign Out, llInesses, Discipline, Late Pick-Ups, Etc.) will be maintained by
the BASP Director for a period of 3 years.

Special Concerns: Any special situations regarding allergies, health, behavior, custody issues, etc.
should be communicated on the BASP registration form so that we may better care for the student.
Additionally, if issues arise during the school year, please contact the both the school office and the
BASP director.

Visitors: No visitors are permitted at BASP.

School’s Right to Amend: Christ the Redeemer reserves the right to amend these policies. Revisions
will be sent to parents.

Termination
The services of the after-care program for an individual child may be terminated by the principal.
Written notice will be issued for the following:

1. The abuse of the after-care hours (continual late pick up)

2. Non-payment of fees/tuition for the program. Tuition in arrears for one month will be
grounds for termination.

3. Failure of an adult or child to maintain a reasonable standard of conduct.

Any enrolled after-care student who attends a Christ the Redeemer Catholic

School activity may be brought to after care provided a note is on file stating the
day and time of the activity and its dismissal time.
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PARENTAL INVOLVEMENT

Volunteers

Our volunteer program welcomes all parents and friends of the school to get involved in activities both
in and out of the classroom. Volunteering not only enhances your child's education, but also makes you
a part of it. The faculty and staff are greatly appreciative and supportive of our volunteers’ contributions.
A list of volunteer opportunities is on the Christ the Redeemer Catholic School website and is updated
as opportunities arise.

All volunteers are required to attend VIRTUS - “Protecting God’s Children.” The original workshop
expires every five years and a refresher course, “Keeping the Faith Alive,” will need to be taken.

GENERAL INFORMATION

Field Trips

Field trips serve the instructional program by utilizing educational resources of the community to
supplement classroom work. Parents must sign a field trip permission form allowing their child to
participate. Students must return this proper form; no other form will be accepted. NO phone
permissions are allowed. NO exceptions will be made. If a parent does not want their child to
participate, the school should be notified in writing. Students not participating in the field trip will be
expected to attend school that day and participate in an alternative planned activity.

e Field trips are privileges and students can be denied participation if they fail to meet academic or
behavioral requirements.

e Uniforms will be worn on field trips unless otherwise indicated on the permission slip.

e Any parent driving for school field trips are required to complete all necessary documentation. For
questions, please contact Mrs. Angela Broussard, Registrar/Administrative Assistant.

e To ensure the safety of our students, field trip drivers/chaperones may not bring younger children on
the field trip.

The Archdiocese has guidelines for adults driving on field trips which may change at the discretion of
the Archdiocese or the administration.

e The driver must be 21 years of age.

e The driver must have a copy of a valid and current driver’s license on file in the school
office.
The driver must have read and completed the Ethical and Personal Conduct Policies booklet.
The driver must have completed the VVolunteer Drivers Form.
The vehicle must have a valid and current registration and a copy on file in the school office.
The vehicle must have valid and current license plates.
The vehicle must be insured for the following minimum limits:

$100,000 per person / $300,000 per occurrence.
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A copy of the current proof of insurance must be on file in the school office.

Party Policy
Christ the Redeemer Catholic School celebrates holidays throughout the year with classroom parties.

The Room Parent will contact the teacher in advance to discuss the party guidelines and parent
responsibilities.

Birthdays
Each student's birthday is recognized at monthly assemblies, the first Friday of each month. Children

may bring a special snack (cupcake/cookie) to share with their class. Please check with the student's
teacher to determine which day is best to bring the special snack to avoid schedule conflicts.

Invitations to private parties/birthday parties may be distributed at school ONLY if each class member
receives an invitation. The only exception is if each girl or each boy in the homeroom class receives an
invitation. The student should consult the teacher before distributing invitations. Invitations sent to
school that do not comply with the above rules will be sent home for distribution by mail.

School Pictures

Christ the Redeemer Catholic School will contract with a photographer to take school pictures. The
individual photos of students in their school uniform will be published in the school yearbook. Dates of
picture taking are announced in the “Crusader Chronicle” and posted on the monthly calendar on the
school website, as well as the School Events google calendar.

Parent Visits/Visitors

Due to reasons of safety for our children and staff, parents/visitors are not to go directly to a classroom
to speak with a teacher or child during the school day or during dismissal. All parents and visitors are to
report to the school office. If a student is leaving early, the parent is to sign the student checkout book in
the school reception area.

ALL VISITORS TO THE SCHOOL ARE ASKED TO SIGN IN AND SIGN OUT AT THE
SCHOOL OFFICE!
All visitors will need to present their driver’s license and will be issued a visitors badge to be worn
while on school grounds.

Student Articles Forgotten at Home

We ask that you do NOT bring students forgotten items from home. An important part of building
responsibility in children is allowing them to experience logical and natural consequences. Students will
not be allowed telephone use to call for forgotten items. Your cooperation in this matter is appreciated.

Student Articles Forgotten at School

After the dismissal bell, students will not be allowed to return inside the school building to retrieve
forgotten items and/or textbooks/notebooks without permission from office staff. No one will be granted
permission to re-enter until dismissal is complete. This is to ensure the safety of students and an orderly
dismissal procedure.
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Lost and Found

Please label ALL articles of clothing, lunch boxes and backpacks with your student's first and last name.
Any items found will be kept in a box in the school reception area. The school is not responsible for any
lost or stolen property. Any unclaimed items will be donated to CAM at the end of each month.

Safety/Emergency Operations Plan

A safety plan is in place in case of fire, inclement weather, train derailments, intruder and bomb threats.
Students learn safe and orderly procedures and drills are conducted regularly at unannounced and varied
times.

This plan is updated annually and on file in the school office.

Emergency School Closing

In case of inclement weather such as flooding, storms, or icy streets, Christ the Redeemer Catholic
School most often will follow the decision of Cypress-Fairbanks Independent School District.
Announcements will be made via the radio and the Houston television stations.

IRIS: alert@irisdispatch.com

The Archdiocese of Galveston-Houston has purchased for all Catholic schools an emergency
notification system, IRIS (Immediate Response Information System). The system allows the
Archdiocese and Christ the Redeemer Catholic School to use phone numbers and email addresses to
notify parents of emergency and non-emergency events.

Please add alert@irisdispatch.com to your address book so that these emails will not be filtered out as
junk mail. In the event of an actual emergency (i.e. school closing due to weather), an email will be sent
immediately followed by a phone call to all phone numbers on file until the system reaches a “live”
person. The system is designed to call your cell, work and home telephone numbers. Because of this
emergency system it is important to keep your contact information current. At this time, the school will
be updating the system information sent in from you. The hopes are that, in the future, parents
themselves will update information to the system directly.

Usually, only emails (no phone follow-up) will be sent for non-emergency situations. In the future, for
school closings always check your email first. This method is the fastest way to receive information
since the system calls hundreds of numbers per minute, but many other schools and districts also use the
system so calls may not reach you until later in the morning.

Change of Address/Emergency Information

Please contact the school office, preferably in writing, as soon as your family has any address or phone
number changes. All Emergency Card information MUST be kept up to date. Whether a child is not
feeling well or a serious accident occurs, parents or authorized persons should be able to be contacted at
all times.

Extracurricular Activities
FOR YOUR CHILD’S SAFETY: Always ensure the supervising adult is on campus and knows your
child is present when dropping off a child for an extracurricular activity. Students participating in any of
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these programs may not bring siblings. The school makes no provisions for supervision of siblings for
after-school activities. Parents should arrange for siblings to be picked up or may enroll them in
Before/After School Care.

Archdiocesan Appeals Process

Although the Archdiocese endeavors to establish a harmonious Christian atmosphere within its schools,
it recognizes that misunderstandings or differences of opinion sometimes occur. Ideally, such matters
can be resolved informally by a parent or guardian meeting with the immediate authoritative person to
discuss the matter. If, however, the matter is not then settled to the parent or guardian's satisfaction, the
parent or guardian may institute a formal grievance. A formal grievance must be in writing and must be
received in five (5) working days following the occurrence of the event on which the grievance is based.
Please contact the principal for a copy of the Archdiocese’s current appeals process/grievance procedure
for further details. Also, please note that the current policy supersedes and replaces all previous policies
and statements regarding institution and processing of formal grievances within Archdiocesan schools.

Technology
All students will need to sign an updated Technology and Acceptable Use Policy (TAUP) each year.

The link to this policy and the form confirming you have read and understand the policy can be found at
http://ctrschool.com/technology-agreement.
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Key
Inservice - No School
Holiday

INoon Dismissal*

Conferences - No School
*No after school care on noon dismissal days.

Important Dates and Special Events

2016

Aug.9: Parent QOrientation - 6-8 p.m. - Parish Hall

Aug. 10: Teacher Meet and Greet - 10-11 a.m.

Aug. 11: First Day of School - Noon Dismissal/No Aftercare
Aug. 15: First Full Day

Sept. 8: Back to School Night - 6-8 p.m.

Qct. 6: Blessing of the Animals - 8:15 a.m.

Qct. 20: Open House for New Parents- 10 a.m.to 1 p.m.
QOct. 28: End of 1st Quarter - Noon Dismissal/No Aftercare
Nov. 9: Veteran's Day Mass

Nov. 12: Chili Cook-Off

Nov. 14-18: Scholastic Book Fair

Nov. 18: Thanksgiving Feast

Nov. 21-25: Thanksgiving Break

Dec. 1: Current Student Re-enrollment Opens

Dec. & Christmas Program - 6:30 p.m. - Church

Dec. 15: Polar Express Day

Dec. 16: Noon Dismissal/No Aftercare

Dec. 19 - Jan. 1: Christmas Break

2017

Jan. 2: Classes Resume

Jan 4: New Applicants Priority Period Opens

Jan. 13: End of 2nd Quarter - Noon Dismissal/No Aftercare
Jan 20: Re-Enrollment and Priority Application Period Closes
Jan 28: New Applicant Testing Day

Jan. 29-Feb. 3: Catholic Schools Week

Feb. 1: Mass for Grandparents

Feb. 2: Open House - 9a.m.to 1 p.m.

Feb. 7: Registration for Priority Applicants Opens

Feb. 18 - Steps for Students

Feb. 28: Registration Deadline for Priority Applicants
March 10: End of 3rd Quarter - Noon Dismissal/No Aftercare
March 13-17: Spring Break

March 27-31: ST.R.E.A.M. Week

April 13: Holy Thursday - Noon Dismissal/No Aftercare
April 14: Good Friday - No School

IOWA Testing: April 18-28

May 24: Kindergarten Graduation

May 25: Last Day of School - Mass and Award Ceremony

Noon Dismissal/No Aftercare

Subject to change. Visit ctrschool.com for updates.

11511 Huffmeister Road
Houston, Texas 77085
Phone: 281-469-8440
Fax: 281-894-9669
ctrschool.com
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Christ the Redeemer Catholic School
SCHEDULED AND “AS NEEDED” (PRN) MEDICATION PERMISSION

Only necessary medication (prescribed for, but not limited to, the treatment of ADD/ADHD, asthma,
diabetes and epilepsy) may be given at school. All medication should be given outside of school hours,
if possible. Three-times-a-day medications should be given before school, after school and at bedtime
for optimal coverage. Should school personnel refuse to give medication, the parent/guardian is
informed and the incident documented. If necessary, medication can be given at school only under the
following conditions:

1.

11.

If medication is needed in order for a student to remain in school, this form must be completed
by the parent/guardian, signed by the physician and returned with the medication to the nurse or
principal designee.

All necessary medication prescribed for a student must be signed by a physician, dentist,
physician assistant, podiatrist, or nurse practitioner and parent/guardian. All prescription
medication must be in the prescription bottle and labeled with a current pharmacy prescription
label. Over-the-counter medication must be in its original labeled container and have the
student’s name on the bottle. Medications sent in baggies or unlabeled containers will not be
given. Over-the-counter includes cough drops, ointments and eye drops and may not be given
without a physician and parent/guardian signature.

It is the responsibility of the parent/guardian to bring all medication to the clinic/office and to
pick up unused medicine. Any medicine unused that is not picked up will be destroyed.
Experimental medication/dosages will not be given. Herbal medication, dietary supplements and
other nutritional aids not approved as medication by the FDA will not be administered at school.
Only antibiotics prescribed to be taken four times a day with noon as one of those times will be
dispensed.

Medications must be kept in a locked cabinet/drawer in the school office/clinic and administered
in the school office/clinic unless other considerations are made.

A student may need medication in a school-related event. The principal is to authorize a school
employee to administer medication. The medication must be in the original container, a
photocopy of the parental permit and the time(s) the medication is to be given.

Only the school nurse can give nebulizer treatments in school. Non-licensed school personnel
are not permitted to administer this treatment. The parent must come to school to give the
treatment if there is no nurse.

No one-time medication such as an antibiotic or sedative will be given.

. Complete the “As-Needed Medications, Special Medication or Treatment” section for

medications that are “PRN,” any other route other than oral and for special treatments needed.
Special forms must be filled out for emergency medications such as those for allergies. A special
form must be filled out when a student is to carry asthma medication.
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NAME OF
STUDENT: GRADE:

NAME OF MEDICATION and STRENGTH

DOSAGE: TIME(S)
ROUTE DIRECTIONS FOR GIVING
BEGINNING DATE: ENDING DATE:

AS-NEEDED MEDICATION, SPECIAL MEDICATION OR TREATMENT SECTION
A. Circumstances warranting requested PRN treatment/medication:

1. Condition requiring treatment/medication:

2. Signs and symptoms of condition:

3. Signs and symptoms that require
medication and/or treatment to be given.

4.Length of time, signs and symptoms present to warrant treatment/medication:

5.Related signs and symptoms of condition which constitute a medical emergency for which EMS and parent
called:

6.Maximum number of treatments per school day not to exceed:

7.Additional instructions/comments:

8.Supplies needed Amount

C. Skills required to administer treatment/medication:

D Method of administration of treatment/medication:

E. Additional instructions/comments:

F. This medication may/may not be carried by school personnel to school-related events or off-campus events.

Beginning Date: End Date:

SIGNATURE OF PHYSICIAN: DATE:
(STAMPED SIGNATURE NOT ACCEPTED)

PRINTED NAME:
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PHYSICIAN’S TELEPHONE NUMBER:
Parent or Guardian: | want to be called: ___ Before giving the medication ___ After medication is given
___Other Comments or information:

I hereby request that the medication specified on page 1 is given to the above named student and that someone
gives the medication other than a medically trained person. | realize that the school does not have to agree to
allow medication to be given to a student by school personnel. | understand that the school’s agreeing to allow the
medication to be given is for my benefit and the student’s benefit. Such agreement by the school is adequate
consideration of my agreements contained herein. In consideration for the school agreeing to allow the medication
to be given to the student as requested herein, | agree to indemnify and hold harmless the Archdiocese of
Galveston — Houston, its servants, agents and employees including, but not limited to, the parish, the school, the
principal and the individuals giving the medication of and from any and all claims, demands or causes of action
arising out of or in any way connected with the giving of the medication or failing to give the medication to the
student. Further, for said consideration, 1, on behalf of myself and the other parent or guardian of the student,
hereby release and waive any and all claims, demands or causes of action against the Archdiocese of Galveston —
Houston, its agents, servants or employees, including, but not limited to, the parish, the school, the principal and
the individual giving or failing to give the medication.

SIGNATURE OF PARENT/ GUARDIAN: DATE:
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Potty Policy

Dear Wonderful Pre-K Parent,

Thank you for choosing Christ the Redeemer Catholic School as the beginning of your child’s
educational journey. In order to ensure success in the classroom, we require that all Pre-K 3 students be
fully potty trained. Here is our definition of potty trained:

e The child must wear underwear.

e The child must recognize when there is a need for bathroom use.

e The child must be able to independently use the facilities and clean themselves as needed
without reminding or adult assistance (group reminders will take place).

e The child must be able to change their clothes and shoes in the event that their clothes are soiled.

We understand that potty training can be stressful, but we need a 100% commitment on your part for the
safety and success of all the children in the class.

The first month of school can be stressful as your child is introduced to lots of new experiences, so we
expect accidents to happen at this time. However, after this 1 month grace period, we will be strictly
enforcing our potty policy. It states as the following:

e |f a child has three bathroom accidents in a one week period, the child will be asked to stay home
for a week and work on potty training. Upon return, the child will be expected to be fully potty
trained.

e After returning if a child has two bathroom accidents in a one week period, the child will be
asked to stay home for two weeks and continue to work on potty training. Upon return, the child
will be expected to be fully potty trained.

e After returning, any further accidents may result in the child being asked to stay home for the

duration of the school year at the teacher and administration’s discretion.

Please know that we are aware that accidents happen sometimes due to a child having difficulty with
clothing, sickness, developmental milestones, regression, changes in home life, etc. We love your child
and want them to be successful. By signing this contract, you are agreeing to our potty training policies
and consequences. Thank you for your cooperation.

Parent Signature Date
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Parent-Student Policy Handbook Acknowledgment Form

Dear Parents,

Thank you for reading the Parent-Student Handbook. This year, the handbook will be posted on the
school website. If you have any questions during the year, please refer back to the online handbook.

An online form should be completed to confirm you have read and understand all policies in the
handbook. Your online submission indicates that you have carefully read this handbook. It is expected
that you have discussed with your child/children the appropriate items from the handbook, and that you
and your child/children agree to abide by the school procedures, regulations and policies discussed in
this handbook.

The topics addressed in this handbook are not inclusive and are subject to discretionary interpretation by
the principal. Christ the Redeemer Catholic School and/or the principal retain the right to amend this
handbook for just cause. Parents will be given prompt notification if changes are made.

Please print the form on the following page (one per child), sign and return by
Thursday, Aug. 15, 2016.

Thank you for your cooperation.
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Handbook Acknowledgment Form
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We have read and discussed the Christ the Redeemer Catholic School Policy Handbook
for Parents and Students. We agree to follow the school procedure, regulations and
policies covered in this Handbook.

| agree to accept the rules and regulations of Christ the Redeemer School as described in the Parent-
Student Handbook in its entirety, including its rules concerning student conduct. The Parent-Student
Handbook is incorporated by reference in the Enrollment Agreement and forms a part hereof. |
understand that a student’s disregard of the rules and regulations may be deemed sufficient cause for
dismissal at the sole discretion of the School and that a family or student whose attitude or behavior
demonstrates unwillingness to function productively in the school environment may not be invited to
return the following year. | agree that the School will have the right to dismiss or require the
withdrawal of any student whenever, in the exercise of its professional judgment, such dismissal may be
appropriate, including without limitation, as a result of conduct contrary to its rules, regulations, or
behavior expectations for behavior that occurs both on and off the school campus.

Student Name

Student Homeroom

Parent Name

Please Print

Parent or Guardian Signature Date
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